REQUEST FOR ASSISTANCE (RFA) FORM 
INTAKE INTERVIEW LOG 



Date; 1-4-17 Interviewer; Mohammed Cato 

RFA #17-16 


Name of Person(s) Reauestinq Assistance: 


Contact Numbers (teleohone. e-mail. etc.);^^^^^H 


Status of Person(s) Interviewed (title, position, student status, etc.): Students 


Requested Assistance Pertaining To (name, position, policy, proiect. etc.) 









To the best of your knowledge, please fill out the following; 


Interviewee Status: 
Concern Regarding: 


Male X Female x Administrator □ Faculty □ 
Male □ Female x Administrator □ Faculty □ 


Staff □ Student x 
Staff X Student □ 


Category: ( Please check at least one) 


□ Age 

□ Color 

□ Creed 

□ Disability 

□ Veteran Status 

□ Marital Status 

□ National Origin 

□ Race 

□ Religion 

□ Retaliation 

□ Sex/Gender 

□ Sexual Harassment 

□ Sexual Orientation 

□ Employment 

□ Genetic 

□ Gender Identity or 

Expression 



Information 


Time Line 

Date 

Item 

Comments 

1-4-17 

ThJHIHI 

visiOi^O^nd 
asks t^peak to MC 
about^^l 

^^^^^staff voices several concerns about their supervisorial 

^^1 is our supervisor but. 

a. ...is never in the community (“Don’t need boots on the 
ground” according to^^i) 

b. ...does not conduct staff meetings 

c. ...is not around to sign expenditure forms 

d. ...has been to only 2 hall council meetings 

e. ...does not respond to emails 

f. ...only provides text responses to questions asked via phone 

g. ...is not transparent and has created a different evaluation 
process for^^^^B 

.. .took out the 

^^fcommunity 

i. ... is not available for support 

j. ...intimidates the staff and has grabbed a staff member by 
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the arm 

k. ...hired someone named^Hto help with the day to day 
operations of runnin^^Hbut^Hseems to be^^^^ 
personal assistant as opposed to providing support t^^^| 

MC indicated thaUh^oncerns expressed by^^^^H seemed to be issues 
related to Ms. job responsibilities an^on^t. MC asked if there 

were iss^s relate^^iscrimination of a legally protected characteristic(s) and 
the staff indicated that their concerns involved HH| lack of 

professionalism and not issues of discrimination up to this poin^MC lets them 
know that EOO looks into issues of discrimination and that typically the 
individual’s supervisor or HR will handle matters of personnel that are not EOO 
related. MC asked if they approached with their concerns and they 

responded that they approached ^^^oruriultiple occasions but that it was 
not helpftjl^h^va^efensive or non-responsive. MC suggeste^ha^iey 
an^nform him of their concerns since ^^^|is 
superviso^^h^^^l Staff expressed some reluctanc^^^^e 
me^eren't sure that^^^^^ojJ^^bjective with matters involvinc^^H. 
MC reiterated tha^^^^HHH^^J needs notification in order to prepay 
address their concSiT^n^na^uman Resources is also an option. They 
indicated that they went to HR and were waiting to hear back but were referred 
to EOO by HI^MC asks if the group is okay with him relaying their 
con^sation to They answer in the affirmative. MC reiterates that 

Hf^l or both ma^e the appropriate offices to resolve their concerns but 
thaUie will follow up with theB^taff to let them jmov^d to provide follow up 
information abouMiowMii^onversatior^ith goes. The group 

designates as tn^^act 

1-4-17 

SGSan^C meet 

MC and SGS meet with ^^^B later ttia^a^nd give him an overview of 
MC’s conversation with theHH Staff^^^^ indicates that HR is looking 
into the matter and that he take^eir concerns seriously. 

1-4-17 


MC informsBjH that he shared theHH Staff concem^^^^^f^lH 
confirms thaffllHs involve^nd thanK^C. MC asks if^^peed^nytning 
else or has questions. indicates that he is okay for now and will wait to 

see what HR does. 
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